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INVITATION FOR SEALED BID

TAC 445 (RE-BID)

Description:  VEGETATION ESTABLISHMENT/MAINTENANCE

Department:  PUBLIC WORKS DEPARTMENT

NIGP Commodity Code(s):  988-52-00-000-0

Total pages including this page is 22

If you have obtained these bid specifications from either of:

            City of Tulsa's Fax-on-Demand (918-596-1171)  or

          City of Tulsa's  website : http://frontpage.webzone.net/purchasing
     you must notify the buyer Darlene Donica of your intent to bid by 
     e-mail ddonica@ci.tulsa.ok.us in order to receive addendum. The buyer 
     will always acknowledge your e-mail for your records. All addendum
     will , also, be posted on fax-on-demand and the website.

TABLE OF CONTENTS

Pay special attention to those pages with a reference to the following notes:

Note #1: Signature of authorized agent required

         Note #2: Signature of an authorized agent and notarized required
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Your bid response should follow the same format listed above plus any additional

format requested in the body of the bid invitation.

INVITATION FOR SEALED BIDS

TO

City of Tulsa
200 CIVIC CENTER, ROOM 109, TULSA, OKLAHOMA 74103

 Bid number and date of bid opening must appear on the lower

left outside corner of bid envelopes and all related containers.

DATE OF OPENING:    December 10, 1998                                        BID  NUMBER:      TAC 445                          

BID MUST BE IN THE CITY CLERK'S OFFICE AT THE ABOVE ADDRESS BY 5:00 P.M. THE DAY PRECEDING THE "DATE OF OPENING" SHOWN ABOVE.

BIDS WILL BE OPENED AT 8:30 A.M. IN THE CITY COUNCIL ROOM ON THE DAY SPECIFIED UNDER "DATE OF OPENING."

PUBLISHED IN THE TULSA DAILY COMMERCE AND LEGAL NEWS: ____November 24, 25, 27, 30, December 1, 1998___

Bid must be accompanied by bidder’s bond, cashier’s check or certified check in the amount of:_______________________

_________________________________________________________________________________________________

      PLEASE READ TERMS AND CONDITIONS ON THE NEXT PAGE BEFORE COMPLETING BID DOCUMENTS

__________________________________________________________________________________

Pre-bid Conference (see Page 12)

  ***************  THE FOLLOWING SECTION MUST BE COMPLETED BY BIDDER ***************

Delivery will be made in not more than__________________ days after receipt of order.

Payment terms ___________%_____________ days.

City of Tulsa may increase quantity of order at the unit price bid for_________________________ days. (Bidder to Specify Days) I have examined the terms and specifications and the instructions to bidders herein and agree, provided I am awarded a con -tract, to provide the above described items for the sum shown in accordance with the terms and specifications stated herein. All deviations are in writing and attached hereto.

Enclosed is a [   ] BID BOND ;  [   ]CASHIER’S CHECK; [  ] Certified Check in the amount of $____________________, which I agree the City of Tulsa may retain as liquidated damages in the event of my failure to comply with the terms of this bid.

MUST BE SIGNED BY AUTHORIZED AGENT TO BE VALID

FIRM NAME _____________________________________________________________
by ___________________________________________________


STREET ________________________________________________________________
TITLE ________________________________________________


CITY STATE________________________________ZIP CODE______________PHONE NUMBER_________________________DATE_______________

GENERAL TERMS AND CONDITIONS  OF BIDS

           THESE ITEMS APPLY TO AND BECOME A PART OF THE BID.

NO EXCEPTIONS TO THESE TERMS & CONDITIONS WILL BE CONSIDERED.

1.Bids must be submitted on this form only INCLUDING A SIGNATURE OF AN AUTHORIZED AGENT. Each bid 
   shall be  placed in a separate envelope. Be sure envelope is completely and  properly identified and sealed, showing the bid 
   number and date in the lower left hand corner. Bids must be time stamped in the office of the City Clerk by 5:00 P.M. on the day 
   before date of  opening.

2. No bidder may withdraw his proposal for a period of thirty (30) days after the date and hour set for the opening of bids.

3. All prices shall be quoted F.O.B. Tulsa, Oklahoma, and delivery to City of Tulsa location shall be without additional charge.

4. The bidder shall attach the manufacturer's name of the equipment or material to be furnished, type, model numbers, manufacturer's 

    descriptive bulletins and specifications. All guarantees and warranties should be clearly stated. This data shall be in sufficient 
    detail  to describe accurately the equipment or material to be furnished. Manufacturer's specifications, in respect to the successful 
    bidder,  shall be considered as part of his contract with the City of Tulsa.

5. The bidder shall show in the proposal both the unit prices and total amount, where required, of each item listed. In the event of 

    error or discrepancy in the mathematics, the unit prices shall prevail.

6. Any exceptions or deviations from written specifications shall be shown in writing and attached to the bid form.

7. Each bidder agrees to comply with the terms of Title 5, Chapter 1, of Tulsa, Oklahoma Charter and revised ordinances relating to

    equal employment opportunity.

       8. THE ENCLOSED FORMS REGARDING NON‑COLLUSION AND FINANCIAL INTEREST MUST BE SIGNED, NOTARIZED, 
            AND RETURNED  WITH THE BID.

9. The City of Tulsa reserves the right to reject any and all bids, to waive any technicalities in the bidding, and to award each item to

    different bidders or all items to a single bidder.

 10. All bids must be accompanied by bidders bond, cash, certified or cashier's check in the amount shown on the face of the bid form.   This amount shall be retained by the City of Tulsa as liquidated damages in the event the successful bidder (or bidders) fails to execute a contract, if required. The bidder agrees that said amount is presumed to be the damages sustained by the City due to the impracticability and extreme difficulty in fixing the actual damages. The office of the City Clerk will return the bid deposits to the unsuccessful bidders, after a contract has been awarded or all bids have been rejected.

             11. In the event cash discounts are offered by the bidder, the discount date shall begin with the date of invoice,  the date of receipt of all  

                   material covered by the purchase order, or the date of receipt by the City of Tulsa of the original copy of the purchase order with 

                   properly executed Affidavit of Claimant, whichever is the later date.

             12. Direct purchase of certain items of equipment or material by the City of Tulsa are exempt from Federal Excise Tax and Oklahoma 

                   Sales Tax. In such cases the bidder shall quote prices which do not include Federal Excise Tax and Oklahoma Sales Tax. The City 

                   of Tulsa will furnish executed exemption certificates upon presentation by the bidder at the time of purchase.

             13. Bid must show number of days required for delivery under normal conditions. Failure to state delivery time obligates bidder to complete delivery in fourteen (14) calendar days. Unrealistically short or long delivery promises may cause bid to be disregarded. Contractor must keep Purchasing Department advised at all times of status of order. Default in promised delivery or failure to meet specifications authorizes the Purchasing Agent to purchase supplies elsewhere and charge full increase of cost and handling to defaulting contractor. Consistent failure to meet delivery promises without valid reason may cause removal from bid list.

             14. Bidder agrees to defend and save City of Tulsa from and against all demands, claims, suits, costs, expenses, damages and judgments based upon infringement of any patent relating to goods specified in this order or the ordinary use or operation of such goods by City or use or operation of such goods in accordance with bidders direction.

             15. If the bid requires a written contract, the successful bidder shall execute a written contract with the City of Tulsa and return the 

                   required bonds and insurance certificates within ten (10) days after submission of contracts to said bidder by the City.

INTEREST AFFIDAVIT
STATE OF ________
}


}
ss

COUNTY OF _______
}

________________________________________, of lawful age, being first duly sworn, states that s(he) is the agent authorized by the bidder to submit the attached bid.  Affiant further states that no officer or employee of the City of Tulsa either directly or indirectly, owns a twenty-five percent (25%) interest in the bidder's business or such a percentage which constitutes a controlling interest.  Affiant further states that the following officers and/or employees of the City of Tulsa have some direct or indirect interest in the bidder's business:

By


(Signature)

(Title)

Subscribed and sworn to before me this ________day of ______________, 19_____.

                                                ________________________________

                                                                                              NOTARY PUBLIC SIGNATURE

My Commission Expires:

______________________ 

This document must be completed, signed by an

authorized agent, and notarized.
BIDDER  AFFIDAVIT ‑ TITLE 74 O.S. (1974 SUPP.)  85.22‑85.25
STATE OF ________________      COUNTY OF ____________________      

_____________________, of lawful age, being first duly sworn on oath says  

       Authorized Agent

1. (s)he is the duly authorized agent of _________________________________________, the bidder submitting 

     the competitive bid which is attached to this statement, for the purpose of certifying the facts pertaining to the

     existence of collusion among bidders and between bidders and municipal officials or employees, as well as facts 

     pertaining to the giving or offering of things of value to government personnel in return for special consideration 

     in the letting of any contract pursuant to the bid to which this statement is attached.

   2. (s)he is fully aware of the facts and circumstances surrounding the making of the bid to which this statement

      is attached and has been personally and directly involved in the proceedings leading to the submission of 

       such bid; and

  3. neither the bidder nor anyone subject to the bidder's direction or control has been a party;

a. to any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed

      price or to refrain from bidding,

b.   to any collusion with any municipal official or employee as to quantity, quality or price in the  prospective

      contract, or as to any other terms of such prospective contract, nor

c. in any discussions between bidders and any municipal official concerning exchange of money or other       thing of value for special consideration in the letting of a contract.

        ____________________________________________________________________

                                           SIGNATURE OF AUTHORIZED AGENT

____________________________________________________________________________________

 Subscribed and sworn to before me this _________day of ______________, 19______.

       _____________________________________________     __________________________

                            Signature of Notary Public                                                       MY COMMISSION EXPIRES

This document must be completed, signed by an authorized agent, and notarized.




Project No. or Description





_________________________________


Full Name of Bidder




Legal Identity


(Corporation, Partnership,
Individual, etc.)


Address




Telephone No.




FAX No.



             Taxpayer Identification Number




Contact Person




           Phone No.



                       Fax No.                                   _____________________________
                       E-mail address                       _____________________________ 

                       Webpage Address                 _____________________________
Price Sheet Summary

Vendor Name:_______________________________ Signature:________________________ 

Date:__________________
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(Fourth Edition)
BNi, 780+ pp.

Free Estimating Software included!

This reference is ideal in helping facilities
managers determine costs of facilities construction
projects such as:

= New construction projects

+ Commercial remadeling

+ Industrial facilities remodeling

* Institutional facilities remodeling

Includes Construction Estimator, an easy-to-use
stand-alone construction estimating software, (IBM
compatible, 3 14" diskette)

Members: $80.00

Nonmembers: $80.00
Order Number: PB.XFMC

(816) 472-1905

Managing Public Equipment
APWA, 1989, 153 pp.

A Classic!

Today's equipment environment demands more
creativity and ingenuity than ever before, This
comprehensive manual is designed to help equipment
managers leam:

« Innovative ways to keep equipment up and running
while keeping within capital budgets

* Improved administration and management practices

+ Preventive maintenance repairs

« Effective equipment management systems

« Life cycle analysis

And much more! A classic for all equipment
managers!

Members: $35.00
Nonmembers: $45.00
Order Number: PB.AMPE

uestions? Call APWA at B16-472-6100 ext. 3560.
APWA = PO Box 802296 » Kansas Clty, MO « 64180-2296

Shipping & Handling Chart

Quantity Order Number Price Extension ;‘;anf‘]‘:’:s‘“al o ;‘de’
$30 1o $39.... .57
340 to 339, 1]
$60 1o $79.... .59
5100 to 5149 510
$150 to 5249 517

S&H $250 or more.... 22
Express Delivery add $50 » Total

Name

Organization: Member ID:

Shipping Address: City:

State/Prov: Zip/Postal Code: Phone:

) Check O MasterCard () Visa

(O Credit Card Account #:

OPO.# Cardholders Name:

Signature;

Expiration Date:





Labor per Hour $_________________
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Preservation Resource Guide For
Public Works Managers

By Larry N. Sypolt, APWA and WV, 1997

This resource guide is intended for use by public
works practitioners who unexpectedly find
themselves encountering the world of historic
preservation, and find it to be confusing. This book
includes:

+ Historic preservation terms
= Checkiist for describing historic engineering
structures
= Description of major federal preservation laws and
statutes
« Listing of National Register Bulletins and Preservation Briefs
+ Addresses of major historic preservation organizations and
state historic preservation offices
» Forms for nominating structures to the National Register

Members: $10.00
Nonmembers; $10.00

Order Number: PB.CSYP
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A classic reference for all Building and Grounds
maintenance professionals!

Leam a standard approach to park maintenance with
this book which classifies various types of park areas
according to degree of maintenance. It covers:

+ Schedules for facility and grounds care
* Budget estimates

» Time standards for specific tasks

« Glossary of park maintenance terms

+ And much more!

A must reference!

Members: $20.00
Nonmembers: $25.00

Order Number: PB.APAR




INTENT:

It is the intent of this contract to secure a vendor for the timely planting, and establishment period maintenance of landscape plant material including, but not limited to trees, shrubs, flowering annuals, ground covers and aquatic plants on City property such as, but not limited to street and highway right-of-way, storm water control facilities, City maintenance facilities and other City owned buildings.  This contract may be used on private property for replacement of materials damaged during the completion of routine or emergency work by City personnel.

All plants and planting material will be purchased on a cost plus 25% basis and installed on a per hour basis.  Planting material will include, but is not limited to fertilizer, pesticide, herbicide or fungicide, soil, soil amendments, stakes, wire, tree wrap, steel edging, plant containers and mulch and will be purchased on a cost plus 25% basis.  Labor will be bid on a per hour basis.  City will specify or approve any plants or planting material used during the course of this contract.  The City reserves the right to supply the plants and will pay for their pickup on the per hour cost.

All plants will be planted according to the attached specifications and must be guaranteed for one year.  Special planting specifications will be provided as necessary.  Any loss of plant material due to death within one year will be replaced at the contractors expense.  Planting must begin within 14 calendar days from notice to begin and be completed within 5 working days unless otherwise agreed upon in writing by both City Representative and the Contractor.  All maintenance activities will begin within 5 working days of notice to begin unless otherwise agreed upon in writing by both the City Representative and the Contractor.  All time standards will be agreed upon before work is performed or will be compatible with times listed for the activity in “Park Maintenance Standards”.

This contract will also include the maintenance of all plantings for a specified length of time – generally one or two years on new plantings and will include but not be limited to:

· Watering of all planting beds and trees.

· Pruning and trimming of all trees and shrubs.

· Weeding, cultivation and cleaning of landscape beds and tree wells.

· Application of fertilizers, insecticides and herbicides.

· Longer maintenance periods may be required on specific projects or for specific activities such as on-going maintenance on established plantings.

· The City will pay for the cost of the water, but all watering apparatus must be supplied by the contractor – the City may elect to provide a fire hydrant meter to obtain water.

The contractor’s company must be licensed in the State of Oklahoma for the application of pesticides, fungicides and herbicides and only a specialist licensed in the State of Oklahoma shall apply pesticides, fungicides, herbicides or fertilizers.  A copy of all licenses must be on file with the City representative and must be submitted at time of bid.  Manufacturer’s literature for any fertilizer, pesticide, herbicide or fungicide proposed for use must be submitted to City of Tulsa representative for written approval before use and be available to the public at the worksite.  Any fertilizer, pesticide, herbicide or fungicide approved for use must be made available for inspection and testing by the City of Tulsa or Oklahoma Department of Agriculture upon request.  Complete maintenance log and application records for all fertilizer, pesticide, herbicide or fungicide used must be submitted with invoice.

During this contract the contractor shall replace any items (i.e. trees, shrubs, turf, grading, paving, railings, irrigation, etc.) damaged by the contractor’s personnel and/or operations at no cost to the City.  Manufactured replacement items shall be the same type and manufacturer of the damaged item or substitute approved by the City representative.  Damaged turf areas shall be repaired with solid slab sod and all sod must be watered in and rolled.  Trees and shrubs shall be replaced with the same size, type and quality as the damaged plant.  All repairs and replacements shall meet with the City’s satisfaction and approval and must be completed within five working days from notification in writing by City of Tulsa representative.

PAYMENT PROCEDURE:

Planting payments will be made at the completion of the project, unless other arrangements are made in writing.  Payment invoices must include plant and material invoices and work reports documenting all activities performed by labor hours and work locations.

Maintenance invoices will be paid on a monthly basis and will include a detailed log of all maintenance performed during the previous month along with invoices for any material used.  This report and invoice will be due on the first working day of the month following the month the work was accomplished.  Payment to the contractor will be withheld until this report is received.

CONTRACT:

The terms of the contract shall be for a period of one (1) year beginning from the date it is executed by the City of Tulsa.  The contract shall be renewable, with the consent of both parties, for four (4) successive one (1) year periods.

The successful bidder will be required to enter into contract with the City of Tulsa within ten (10) days after receipt of the City’s contract documents.

BID PRICE ESCALATION:

Prices bid shall be firm for the first year of the contract.  Escalation and de-escalation shall be in effect for the four one year renewal options and any escalation or de-escalation of prices shall be based on the consumer price index average for the previous twelve months.  In the event of a price adjustment the contractor shall notify the City in writing of such price adjustment a minimum of sixty days prior to the expiration of each contract period.

WORK NOTIFICATION BY CONTRACTOR:

Contractor will notify City Representative 24 hours prior to conducting any work activity unless routine schedules have been previously agreed to in writing.

AUTHORIZATION FOR WORK:

All work conducted under this contract must be authorized by the representative from the Surface Drainage/Vegetation Management section.

PERFORMANCE BOND:

Within 10 days following the award of the bid the successful bidder will be required to post a performance bond, or an irrevocable letter of credit naming the City of Tulsa as beneficiary and guaranteeing the proper and prompt completion of the work in accordance with the provisions of the contract and bid specifications.  The performance bond or irrevocable letter of credit shall be in the amount of $25,000.

Insurance:

The Contractor, and any subcontractors, shall carry and keep in force during the term of the contract policies of public liability insurance including any contractual liability assumed under the contract in the minimum amounts set forth below and workmen's compensation and employer's liability insurance in the amounts required by law.  The contractor shall also furnish an owner's protective policy in the same amounts with the City of Tulsa as the named assured by the same insurance company as the insurer of contractor's liability coverage.

Personal Injury, each person
Personal Injury each occurrence
$100,000
$1,000,000

Property Damage, each person
Property Damage, each occurrence
$25,000
$100,000

The policy shall provide a clause stating that it cannot be canceled by the insurer without the insurer first giving the City ten (10) days written notice of cancellation.  The successful bidder shall furnish the City a certificate of insurance showing such coverage within ten (10) days following the acceptance of the bid by the City.

ASSIGNMENT:

Successful bidder shall not sell, sublet, or assign this agreement or any portion thereof to any person or persons, except upon the written approval of the City of Tulsa.

Contractor shall comply with all applicable governmental laws and regulations.

BIDDER'S AFFIDAVIT:

Each bidder shall accompany their bid with a fully executed and notarized copy of the attached Non-Collusion Affidavit and the Interest Affidavit.  Failure to do so may be cause for rejection of the bid.

SECONDAY OR BACK-UP SOURCE:

The City reserves the right to purchase from a secondary or back-up source to be used in the event of failure of the primary source(s) ability to supply the full needs of the City.

The bidder will make a concerted effort to meet the City’s needs on a daily basis.  The bidder will give the City as much advance notice as possible whenever they are unable to supply the materials required.

ADDENDA AND INTERPRETATIONS:

If it becomes necessary to revise any part of this bid, a written addendum will be provided to all the bidders.  The City of Tulsa is not bound by any oral representations, clarifications or changes made in the written specifications by City of Tulsa employees unless such clarification or change is provided to bidders in written addendum form from the Purchasing Division.

PRE-BID CONFERENCE:

A pre-bid conference will be held on Wednesday, December 2, 1998 at 9:00 a.m., 4502 S. Galveston.   Department contact is Roger Pierson at (918) 591-4346.  Attendance at pre-bid conference is not mandatory; however, it is strongly advised for all potential bidders to attend to familiarize themselves with existing site conditions.  Failure of potential bidders to familiarize themselves with site conditions will not be an allowable reason for an increase in contract costs.

PERFORMANCE BONDS, CONTRACTS AND/OR EVIDENCE OF INSURANCE:

Performance Bonds, Contracts and/or evidence of insurance required of the successful bidder on this bid solicitation must deliver these documents to:

Legal Department – City of Tulsa
200 Civic Center, Room 316
Tulsa, OK   74103

Each performance bond or insurance certificate MUST BE IDENTIFIED WITH BID REQUEST NUMBER OF THIS BID SOLICITATION.

PRICE ADJUSTMENT OPTION:

The price paid for a commodity under this contract shall not change during the term of this contract.  However, if the bidder anticipates that it will not be able to maintain firm prices for any renewal period, a change in price may be allowed in a renewal of this contract if the following criteria are met:

(1) The bidder includes a formula, to be used to calculate a change in price at the time of renewal, in the bid for the initial contract.  Such formula shall be reasonable, objective and capable of measurement.

(2) The contractor notifies the City, in writing, no later than 30 days prior to the expiration of the initial contract period, or any renewal period, of its intent to exercise the right to escalate or de-escalate prices under the contract.  The notice shall include a calculation of the price increase or decrease requested including the formula used.

AWARD OF BID:
The bid shall be awarded to the firm whose proposal is responsive to the bid and is most advantageous to the City, considering the factors identified in the bid and Section 406E of Title 6, The Purchasing Ordinance set forth below:

406E.  AWARD OF CONTRACT
1.
Authority in the Mayor.  The Mayor shall have the authority to award contracts within the purview of this chapter.

2.
Lowest Secure Bidder.  Contracts shall be awarded to the lowest secure bidder meeting specifications.  Bid Specifications may include a point system for evaluating the lowest secure bid.  In determining "lowest secure bidder", in addition to price, the following factors shall be considered:

a.
The ability, capacity and skill of the bidder to perform the contract or provide the service required; 

b.
whether the bidder can perform the contract or provide the service promptly or within the time specified, without delay or interference;

c.
the character, integrity, reputation,  judgment, experience and efficiency of the bidder;

d.
the quality of performance of previous contracts or services;

e.
the previous and existing compliance by the bidder with laws and ordinances relating to the contract or service;

f.
the sufficiency of the financial resources and ability of the bidder to perform the contract or provide the service;

g.
the quality, availability and adaptability of the supplies or contractual services to the particular use required;

h.
the ability of the bidder to provide future maintenance and service for the use of the subject of the contract;

i.
where an earlier delivery date would be of great benefit to the requisitioning agency, the date and terms of delivery may be considered in the bid award, and

j.
the number and scope of conditions attached to the bid.

k.
if a point system has been utilized in the bid specifications, the number of points earned by the bidder.

EXPERIENCE AND QUALIFICATIONS:

Experience data will be used to assist in determining the qualifications of the bidder.  Bidders who fail to supply the necessary data or who fail in the opinion of the department to meet the requirements of qualification shall be rejected at the option of the department.

1. Each contractor bidding on this contract must have the minimum qualifications as follows:

a) Company must have at least 10 years experience in  landscape installation and maintenance.

b) Company must have be licensed with the State of Oklahoma to apply pesticides and must be licensed in Cat. 3 – Ornamental and Turf, Cat. 5 – Aquatic, and Cat. 6 – Right of way.

c) Supervisory personnel used in the execution of this contract will have a minimum of 5 years applying pesticides and be fully licensed under the Department of Agriculture and be thoroughly familiar with State and Federal laws governing the application of pesticides.

d) Company must have a minimum of ten experienced employees available to work on this contract.

e) Company must possess a minimum of the following equipment:

1) One 1000 gallon water tank truck, hose and apparatus.

2) One Backhoe, Tree spade or Auger for planting trees.

3) One dump truck or flatbed dump.

4) One minimum of 150 gal. power chemical sprayer.

2. The following information must be submitted with the bid.

a) Copy of company pesticide application license.

b) Copy of certified applicator license showing the catagories in which certified.

EXPERIENCE AND POINT ASSESSMENT:

A point system will be used to determine the most advantageous proposal for the City of Tulsa.  The company meeting the minimum qualifications shown on pages 14/15 and receving the highest number of points will be awarded the bid.  There are 100 possible points.  The point system will be applied as follows:

Proposed hourly rate:  70 points

The company with the lowest hourly rate will be awarded 70 points.  Each other company will be awarded points for its bid on a pro rata basis.  For example, the low bidder is $10/hour and will receive 70 points.  A bid of $12/hour would receive 10/12 x 70 = 58.334 points; $20/hour would received 10/20 x 70 – 35 points.

Resources:
30 points

Resources include availability and quantity of necessary equipment and personnel needed to complete projects within the scope of this agreemnt.  Consideration will be given to the type and quantity of equipment owned by the company and to the number of qualified personnel employed by the company to meet City needs as well as the quality of the service provided in previous contracts.  The highest number of points for experience and qualification will be awarded to the company(ies) with the answer which is most advantageous to the City.  Other companies will receive points based upon a comparison of their responses to the response determined by the City to be most advantageous.

BUYER CONTACT:

Darlene Donica

Purchasing Division

City of Tulsa

200 Civic Center, Room 802

Tulsa, OK  74103

Phone:
(918) 596-7558

Fax:
(918) 699-3155 or (918) 596-7560

E-Mail:
ddonica@ci.tulsa.ok.us

[image: image4.png]TREE PLANTING SPECIFICATIONS

1) Prune all damaged or dead wood prior to planting

2) Dig hole twice as wide as the root ball and shallow enough so 1/4 of the root ball is above soil grade

3) Scarify sides of the planting pit to avoid glazing
4) Set root ball in the center, on the bottom of the hole.

5) Cut twine or cord and pull burlap and wire from the top 1/4 of the root ball

6) Backfill with existing soil Remove rocks and other inorganic materials 1 1/2 " dia. or greater . Add soil

ammendments at this time if nesded

7) Set black or gresn "T" posts to  depth of two fect in undisturbed soil north and south of planting pit
8) Install bracing utilizing 12 gauge galvanized wire and onc continuous ring of 5/8" rubber hose

9) Construct a water retaining burm around the outside edge of the excavation

10) Water to remove any air pockets and firmly seat the tree in the hole
11) Apply an approved mulch 3* in depth to entire area inside burm

12) Warter to settle muich and insure adequate moisture to the tree

13) Clear area of any unused materials or debris
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[image: image5.png]SHRUB PLANTING SPECIE 1CATIONS

1) Prune all darpaged or dead plant material prior to planting
2) Prepare planting bed to a depth of at least one foot and twice the width of the plart ball
3) R:movethephm&nmth:contahcrinsuchamanner:stupﬂservetheh:egitynfthemotban
4) Place the root ball in the ceater of the planting bed with the top of the root ball 2" above the finish grade
5) Remove rocks and other inorganic materials 1 1/2" or greater. Add soil ammendments and backfill
6) Water to reroove any air pockets and firmly seat plant
7) Install wesd barrier ar this time if specified
8) Apply an approved mulch 3 in depth to exntire bed area
9) Water again to sertle the mulch and insure adaquate moisture to the plant
10) Clear area of any unuised materials or debris
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Specifications for installation of aguatic plants

Aquatic paints will be planted according to the murserymans standard for the pardcular variety of pkmt being
planted - complete planting instructions will be supplied at the time of the request to plant

Specifications for the installation of bedding plants
1) Till bed area and add soil ammendnents as required by site analisis
2) Provide plants according to variety and size requested
3) Mark out planting spaces according to the reariranents for the specie haine plantar!
4) Remove from container in such a manner a5 to preserve the integrity of the roots and plant
sccording to spacing layout
5) After ol plants have been planted thouroughly water site
6) Apply a minimum of 2" mulch layer and rewater to settle muich
7) Clear area of any umused materials or debris





Specifications for maintenance

The intent of this specification is to provide for the maintenance of the trees and shrubs on an annual basis.  This maintenance will include, but is not limited to the following:

1) Pruning and trimming of all trees and shrubs

2) Weeding, cultivation, and cleaning of all planting beds and tree wells

3) Application of fertilizers, insecticides, herbicides and fungicides

4) Watering of all beds and trees

Maintenance will begin on the date assigned by the city representative and shall conform to the monthly guide unless otherwise agreed upon in writing.

January: Water trees as needed if the season has been dry and the ground is not frozen. Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

February: Prune and repair damage to trees as weather permits. Water trees as needed if the season has been dry and the ground is not frozen. Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

March: Prune trees that flower after June 30. Fertilize trees with a 18-6-12 sulfer coated fertilizer at a rate of one pound nitrogen per caliper inch around the inside edge of the tree well. Do not place fertilizer against the trunk of trees. Cultivate fertilizer into mulch. Thoroughly water in fertilizer. Weed tree wells at least one time this month. Water trees as needed if the season has been dry. Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

April: Spray for any insects when signs of damage are noticed. Remove any winter damaged branches or plants that have not come out. (Verify with city representative to avoid any conflict with plant guarantees). Weed tree wells at least one time this month. Water trees as needed if the season has been dry. Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

May: Remove any dead branches from pine trees. Control pine tip moth and spray susceptible trees to prevent bores. Inspect trees for any insects or diseases and treat as required. Weed tree wells a minimum of one time this month. Water trees as needed. Add water to adjust for the amount of rainfall to provide a minimum of 15 gallons of water per tree per week. Add mulch if needed to maintain a minimum of 3” coverage.

June: Weed tree wells a minimum of one time this month. Water trees as needed. Add water to adjust for the amount of rainfall to provide a minimum of 15 gallons of water per tree per week. Add mulch if needed to maintain a minimum of 3” coverage.

July: Weed tree wells a minimum of one time this month. Water trees as needed. Add water to adjust for the amount of rainfall to provide a minimum of 15 gallons of water per tree per week. Add mulch if needed to maintain a minimum of 3” coverage.

August: Weed tree wells a minimum of one time this month. Water trees as needed. Add water to adjust for the amount of rainfall to provide a minimum of 15 gallons of water per tree per week. Add mulch if needed to maintain a minimum of 3” coverage.

September: Weed tree wells a minimum of one time this month. Water trees as needed. Add water to adjust for the amount of rainfall to provide a minimum of 15 gallons of water per tree per week. Add mulch if needed to maintain a minimum of 3” coverge.

October: Fertilize trees with a 18-6-12 sulfer coated fertilizer at a rate of one pound nitrogen per caliper inch around the outside edge of the tree well. Do not place fertilizer against the trunk of trees. Thoroughly water in fertilizer. Weed tree wells at least one time this month. Water trees as needed if the season has been dry. Add water to adjsut for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

November: Remove any dead wood from trees. Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.

December: Add water to adjust for the amount of rainfall to provide a minimum of 20 gallons of water per tree for the month. Add mulch if needed to maintain a minimum of 3” coverage.
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