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City of Tulsa
Finance Department- Accounting Div.
175 E 2nd Street, Suite 875
Tulsa, Oklahoma 74103-3218
	
Contact:
Sean Ratliff, Accounts Payable Mgr.
Email: sratliff@cityoftulsa.org
Fax: 918-699-3178
Ph: 918-596-7527



PAYMENT OF INVOICES
Mail all invoices to the address shown above.
It is the policy of the City to pay invoices within the terms and conditions of the Purchase Order or Contract.
Things to remember:
Matching Purchase Orders:
A matching purchase order has individual lines for various products or services purchased.

Delays may occur in paying your invoice if the invoice does not exactly agree with the purchase order including freight charges.

If your invoice agrees with the purchase order, the delay would most likely be the result of the using Department not entering the receipt into the financial system in a timely manner.

Blanket Purchase Orders:

A Blanket Purchase Order normally has one line and normally results in the supplier submitting multiple invoices based on the terms and conditions of the blanket order or a referenced contract.

Delays will occur if the pricing does not agree with the referenced terms and conditions.

Accounts Payable will request the using Department approve the payment before it can be made.

Contracts:

Delays will occur if the pricing does not agree with the referenced terms and conditions.

Accounts Payable will request the using Department approve the payment before it can be made.
If you have questions concerning the status of an invoice, 
please call 918-596-7544.  Fax: 918-596-3329 Email: apinvoices@cityoftulsa.org
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