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Mail Sealed Bid TO: Sealed Bid Due By: Bid Opening: 
City of Tulsa 

200 Civic Center, Room 109 
Tulsa, Oklahoma 74103 

5:00 PM Wednesday 
May 2, 2001  

8:30 AM the next day 
City Council Room 

Envelope/Box Labeling: 
Proposal Number and opening date must appear on the lower left 
corner of all envelopes and box tops. 

Bid Bond Required:  ___Yes _X__No     
Performance Bond:  ___Yes _X__No 
PreBid Conference:  ___Yes _X_No 

Response to this request must be submitted on this form with requested and supporting 
documents attached to the back of packet.  

8 Copies Required 
       

Tulsa Daily Commerce and Legal News (announcement only) April 18, 19, 20, 23, 24, 2001 
Purchase Net Fax-on-Demand: 918-596-1171 

 
Published: 

Purchase Net Website:  www.cityoftulsapurchasing.org 
Project Buyer: Project Manager: City Contacts: 
Bill Youngblood, CPM 
byoungblood@ci.tulsa.ok.us 
Fax: 918-699-3153; Ph: 918-596-7551 
  

Pam Marrs 
pmarrs@ci.tulsa.ok.us 
Ph: 918-596-7417 

Questions: E-mail to project manager 
Acknowledgement of 
Intent:  

E-mail project buyer of your intent to bid 

Addendum: All addenda will be communicated to all known respondents in writing. Any verbal 
communications by any City personnel or their agent shall not be a part of these bid 
specifications. 

P 
U 
R 
C 
H 
A 
S 
E 
 

N 
E 
T 

NIGP Codes: 946-77-00-000-0 

RETURN THIS ENTIRE RFB PACKET WITH ANY SUPPORTING DOCUMENTS ATTACHED TO THE 
BACK 

 
I have read and understand these Bid Specifications and agree to adhere to all terms and conditions contained herein. I have 
included all costs in my bid to implement the solution requested in these bid specifications. Exceptions must be described in 
detail and attached to this bid packet. Note: Taking an exception to a “must item” may cause your bid to be rejected. ( DO 
NOT PRINT SIGNATURE) 

 
Firm name: _______________________________________________________ Date:_________________________ 
 
Street:_____________________________County:____________City/State:_________________Zip:_____________ 
 
E-Mail______________________________________Fax:______________________Phone:____________________ 
 
Print Name:________________________________________Signature:____________________________________ 
                                                                                                                            ( Authorized agent for the firm shown) 

              **** Entire packet must be notarized by Notarizing this page**** 
 
 Subscribed and sworn to before me this  ________day of  ______________,  19_____. 
 
 Signature of Notary Public___________________________  MY COMMISSION EXPIRES:___________________________ 
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Addendum One 
 
 
 

Q1) Are reported losses now available as of 3/31/00? 
 

A1) Yes, the losses are currently available 
 
Q2)  Are paid and reported losses and claim counts available as of 3/31/01? 
 

A2) Yes 
 
Q3) How have questions raised in previous actuarial report concerning the consistency of 
available loss data been addressed? 
 

A3) I believe where data was not available, industry standards were substituted 
 
Q4) Regarding recommendation from previous actuarial report, is excess coverage currently 
being considered? 
 

A4) Money to pay premiums for excess coverage has been included in the budget 
request for FY 7-1-01/6-30-02.  However, the final budget has not yet been adopted.  

 
 
 
 

 
 
 
 

 
 
 
 

 



 

Invitation for Sealed Proposal Tac 581 Addendum #1 dated 4-26-01 

Description: Actuarial Liability Analysis 
Human Resources Department 

 
City of Tulsa 

 
Page 3 of 45 

 

 
 
 
 
 
 
 

TABLE OF CONTENTS 
 
Topic Page 
  
Cover Page                                                                                                            1 
  
Addendum 2 
  
Table of Contents                                                                      3 
  
Interest and Bidder Affidavit                                                                                     4 
  
Contractor / Bidder Information Sheet 5 
  
Exceptions taken to specifications  6 
  
Work Scope  9 
  
Pricing detail 10 
  
  
Attachment A: Page 32 of the City’s Fiscal Year 2000 Annual Comprehensive Financial  Rpt   
 

11 

Attachment B: Most recent actuarial analysis-33 pages   12 
  
  
  
  
  
  
 

 



 

Invitation for Sealed Proposal Tac 581 Addendum #1 dated 4-26-01 

Description: Actuarial Liability Analysis 
Human Resources Department 

 
City of Tulsa 

 
Page 4 of 45 

 

 
 
 

INTEREST AFFIDAVIT 
 
State and County (Same as shown by the authorized agent on the front of this packet) 
 
 
I, the authorized agent shown on the front of this packet , of lawful age, being first duly sworn, states that s 
(he) is the agent authorized by the bidder to submit the attached bid.  Affiant further states that no officer or employee 
of the City of Tulsa either directly or indirectly, owns a twenty-five percent (25%) interest in the bidder's business or 
such a percentage, which constitutes a controlling interest.  Affiant further states that the following officers and/or 
employees of the City of Tulsa have some direct or indirect interest in the bidder's business: 

_______________________________________________________________________  

_______________________________________________________________________  

_______________________________________________________________________  

 

 

BIDDER AFFIDAVIT - TITLE 74 O.S. (1974 SUPP.)  85.22-85.25 
 

 
State and County (Same as shown by the authorized agent on the front of this packet) 

  
 

 
I, the authorized agent shown on the front of this packet , of lawful age, being first duly sworn on oath 
says   
         

1. (s) he is the duly authorized agent of the firm presenting this response, the bidder submitting the 
competitive bid which is attached to this statement, for the purpose of certifying the facts 
pertaining to the existence of collusion among bidders and between bidders and municipal 
officials or employees, as well as facts pertaining to the giving or offering of things of value to 
government personnel in return for special consideration in the letting of any contract pursuant to 
the bid to which this statement is attached. 

 
2.  (s) he is fully aware of the facts and circumstances surrounding the making of the bid to which this 

statement is attached and has been personally and directly involved in the proceedings leading 
to the submission of such bid; and 

 
 3.  neither the bidder nor anyone subject to the bidder's direction or control has been a party; 

a. to any collusion among bidders in restraint of freedom of competition by agreement to bid at a 
fixed  
price or to refrain from bidding, 

b. to any collusion with any municipal official or employee as to quantity, quality or price in 
the prospective contract, or as to any other terms of such prospective contract, nor 

 
c. in any discussions between bidders and any municipal official concerning exchange of 

money or other thing of value for special consideration in the letting of a contract. 
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Contractor/Bidder Information Sheet 
 

To be completed by all respondents to 
Invitations for Sealed Bids or Proposals 

(Print or type) 
 

 Project No:   

 Description:   

 Taxpayer Identification No:   

 Legal Identity:  
Corporation, Partnership, Individual, etc. 

  

 Full Name of Bidder:   

 Street :   

 City/State/Zip:   

   

 Project Manager  Legal Contact  

 Name:  Name:  

 Street:  Street:  

 City/State/Zip:  City/State/Zip:  

 E-Mail:  E-Mail:  

 Phone:  Phone:  

 Fax:  Fax:  

 Alternate Contact:  Alternate Contact:  

 Name:  Name:  

 E-Mail:  E-Mail:  

 Phone:  Phone:  

 Fax:  Fax:  

 Website Address:  

   

Would you like to receive information to register 
as a potential supplier to the City of Tulsa for 
other projects? 

Yes                    No 
 
  If yes, Fax copy to: Phyllis Brown 918-699-3225      



 

Invitation for Sealed Proposal Tac 581 Addendum #1 dated 4-26-01 

Description: Actuarial Liability Analysis 
Human Resources Department 

 
City of Tulsa 

 
Page 6 of 45 

 

 

You Must List any Exceptions taken to these specifications 
 

If the bidder wishes to take exception to any part of these specifications (technical specifications and all 
terms and conditions), he does so with the full knowledge and understanding that his bid may be rejected. If 
exceptions are not listed in this section, the bidder may forfeit their bid bond if exceptions come to light later. 

 

    I (circle one) have or have not taken any exceptions to these specifications.  
     If exceptions have been taken, you must explain below: 
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WORKERS’ COMPENSATION 

ACTUARIAL LIABILITY ANALYSIS  
 

 
You are invited to submit a proposal to the City of Tulsa, Oklahoma, in accordance with the terms, 
conditions, and instructions as set forth in this Request for Proposal.  No commissions or brokerage 
fees will be paid by the City of Tulsa in the selection or employment of an Actuarial Liability 
Services provider.  You must give a bid on the attached specifications.  If you believe there are 
additional changes required, indicate such in your response to the RFP. 
 
The City of Tulsa would like to contract with a company to provide casualty actuarial services in 
compliance with GASB Statement No. 10 – Accounting and Financial Reporting for Risk Financing 
and Related Insurance Issues, for the workers’ compensation program.  The City requests the analysis 
to provide estimated liabilities for the City’s workers’ compensation program as of June 30, 2001 
using data as of March 31, 2001.  The City will provide exposure, loss and claim data. 
 
Your response must include a sample contract. 
 
All responses to questions will be in writing to all potential bidder.  Questions received later than five 
days prior to bid submittal date may not be answered. 
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AWARD OF CONTRACT 
 
The final approval of the selected provider will be subject to the final determination of the City in 
accordance with executive order 90-08 and will be subject to both parties successfully entering into a 
contract for the specified services.  
 
EFFECT OF PERIOD OF PROPOSALS 
 
All terms and conditions within the proposal must remain in effect until at least July 31, 2001 to allow 
sufficient review, negotiation and approval time by the City of Tulsa. 
 
FINAL EVALUATION AND SELECTION 
 
Each finalist will be evaluated based on the capabilities described in the written proposal and will be 
evaluated according to the following criteria: 
 
• Actuarial services and experience of organization. 
• Financial arrangements. 
• Scope, responsiveness, and quality of actuarial services; including data processing and 

management information reporting capabilities. 
• Ability to comply with specifications as presented. 
 
BACKGROUND 
 
The workers’ compensation program for the City of Tulsa is self insured and administered by the 
Human Resources Department.  The City of Tulsa has been self-insured for over twenty (20) years.  
Permanent disability judgements are funded through property taxes over a three-year period.  Taxes 
collected in association with workers’ compensation judgements are recorded in the Employee 
Insurance Service Fund.  Lump-sum workers’ compensation judgements are paid in full at the time of 
judgement and installment judgements are paid by the Employee Insurance Service fund as they 
become due.  Judgements are included in the tax levy in the year subsequent to payment and the levy 
is recorded as long-term receivable.  See page 32 of the City’s Fiscal Year 2000 Annual 
Comprehensive Financial Report (attached).  Currently, no excess coverage policy is in affect. 
 
 
The City of Tulsa can provide the following data.  Please note in your bid specifically any additional 
data required to complete the analysis: 
 
• Loss Information: Unlimited loss and Allocated Loss Adjustment Expense and claim counts 

including and excluding judgements/settlements for all years of business, cumulative for this 
current fiscal year.  Large losses for losses with an incurred minimum of $50,000. 

• Exposure Information:  Actual audited payroll information  
• Other Information:  Judgements paid out during the current fiscal year, broken down by quarter.  

Accrual of unpaid judgements as of 3/31/01.  
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• Most recent actuarial analysis 
 
The City of Tulsa would require: 
 
• comprehensive report including introduction, executive summary, background, methodology, 

analysis and glossary of terms. 
• amount expected to be paid out and the loss rate to be provided both including and excluding 

judgements. 
• final actuarial analysis report due within 60 days of receipt of City data. 
 
CONTRACT GUARANTEE 
 
All contracts must be guaranteed for the rate guarantee periods and cannot be canceled by the 
Provider except for the City’s non payment of rates or fees.  This will be a 3-Year program beginning 
with one year with two(2) one(1) year renewal options.  Evaluation of the costs will be based on the 
total 3 yr hourly costs and expenses. 
 
You must use the pricing page to communicate your costs. 
 
ATTACHMENTS 
 
• Page 32 of the City’s Fiscal Year 2000 Annual Comprehensive Financial Report (not sure if this is 

correct – needs to be verified – it should address the funding for the COT WC) 
• Most recent actuarial analysis 
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PRICING PAGE 

 
 
 

Fiscal Year Total Hourly Charges Total Expenses 
   

2001/2002   

   

2002/2003   

   

2003/2004   
   
   
 
 
 
 
 
Total 3-Year Cost solution including all expenses:  ______________________________ 
 
 
Hourly billable rate for services outside the scope of this proposal  $___________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 


